Reconciling Your VirtuBank Account Statement

Statement Period: ____________thru _____________

Use your check register and your account statement to reconcile your account statement with your check register.

(1) Enter the balance in your check register as of the last day of the statement period.

(2) Enter the service charge from the account statement.  

(3) Enter the Total subtractions.

(4) Subtract the Total from your register balance to get the Adjusted Register Balance.

(5) Enter the current balance from your VirtuBank account statement.

(6) Enter the total of any deposits shown in your register, but not on the statement.

(7) Place a ( next to the amount in your register for each check that is shown on your account statement.  These checks have been cashed and cleared.

(8) Enter the check number and amount of each check in your register that has not cleared.

(9) Enter the total amount of your checks that have not cleared.

(10) Add the deposits not shown on the statement to the statement balance and subtract the total amount of the outstanding checks from your answer.  This will provide you with the Adjusted Statement Balance.  If there are no mistakes in your register or in the VirtuBank account statement, the adjusted register balance will equal the adjusted statement balance.

(11) Enter the service charge in your check register.  Record the service charge in your bank register as a debit!
	Steps 1 thru 4
	
	Steps 5 thru 10

	Your Checkbook Balance  (1)
	$
	
	Bank’s Current Balance  (5)
	$

	Subtract
	
	
	Add
	

	Service Charge   (2)
	$
	
	Deposits not shown on this Statement  (6)
	$

	
	
	
	
	$

	Check Order Charges
	$
	
	Subtract
	

	Overdraft Charges
	$
	
	Checks Outstanding  (9)
	$

	Misc. Debits
	$
	
	(see table below)
	

	Total  (3)
	$
	
	
	

	Adjusted Balance  (4)
	$
	
	Adjusted Balance  (10)
	$


	Outstanding Checks

	Check #
	Amount
	
	Check #
	Amount
	
	Check #
	Amount

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Total
	$


