Final Project for Computer Applications

Integrated Project: The Entrepreneur
This is your final for computer applications, please take this project seriously.  Create a folder in Google Drive and name it Final.  You will save your work into this folder and share it with teacher for grading.

A correctly completed project has:

· No errors in format

· No errors in content

· Table and spreadsheet are integrated into the MLA report

· All links are accurate in the works cited portion of the MLA report

· Business card and letterhead are the correct size and design.

· PowerPoint presentation is complete and supports your proposal.

· Name and period are in the header whenever possible.

· Error Free (Look Carefully)

You are starting your own business and need to use all your computer skills to insure a successful and efficient operation.  Do each of the following, making sure to check off each item as you finish.  

_____
BUSINESS NAME AND CONCEPT (will appear in the MLA report-Word) 
Make up a business, name, and concept (what goods or services you will 

offer.) 

_____
RESEARCH

Use the Internet to find information on at least five different sources that will help you setup, get information, and make contacts for your company.  Hints: You definitely want to know who your competition is, how they market their product, what prices they charge, etc.

_____
LOGO AND TAGLINE, BUSINESS CARD, LETTERHEAD, BROCHURE, PRINT AD AND COVER PAGE FOR YOUR REPORT (Publisher)
Use Publisher to design a logo, business card, letterhead, brochure, print ad, and cover page for your report.  Be creative but professional.  Hints: A logo is generally less than 2 inches, a business card is exactly 2 inches by 31/2 inches, letterhead should take up no more than 1/1/2 inches from the top edge of the paper.  Create a two-sided, tri-fold brochure that can be used as a marketing tool for your business as well as a print ad for the newspaper or a magazine, and a cover for your report with your logo, tagline, business name, date of report (December 2013), prepared by (Your name).
_____
REPORT (Word)
For your investors you need to write a multi- page MLA style report describing the following:

1. Your business name and concept (with logo included)

2. A description (summary) of your products and/or services.

3. An explanation of your company slogan. (What’s your concept?)

4. A market analysis (who’s your competition?)

5. Your marketing plan (What will you do to get “known”?)

6. Plan of operation [Where will you purchase goods to sell?, How long will it take you to produce your product?, how much time will you spend marketing your business?, How will you do the bookkeeping/accounting for your business? (record keeping), and how will you distribute your products to your customer?]
7. What computer skills do you have that will contribute to your success?
8. Your financial expectations (include the startup and operating spreadsheet from below.)

9. Use a table to display your supply and demand expectations (Who wants your product and how much you can make?)

10. Use your web research sites as “citations” and on the 3rd Page.

_____ INTRODUCTORY LETTER (Word)

In Business Block format, write a letter for the purpose of introducing your new business to prospective customers while also providing the customer with a call to action such as a discount, free delivery, free gift with order, coupons, or buy one get one free offer.

_____ OWNERS RESUME (Word)

Develop a personal resume to outline your computer skills, education, work experience, and extra-curricular activities.

_____ TABLE OF CONTENTS

Assemble you work into a professional formatted report, with a logical order. 
_____
PROJECTED STARTUP AND OPERATING SPREADSHEET
Generate a projected income (how much you plan on making) and expenses (show all the costs involved in producing the product) spreadsheet for the first year in business.  Think of all the things you will spend money on like advertising, utilities, labor, office supplies, etc.  There should be at least 10 expenses if you think about it. 

_____
ACCESS DATABASE

Create a 10-record prospect customer database that will serve to identify potential or prospective customers.  The customers stored in this database are not officially considered “customers” of the business; rather they are customers who are identified as becoming potential customers.  Ask the potential customer for 7 pieces of information that could be used to gather and analyze data for your product and/or company.  Use a phone book, the Internet, or the Chamber of Commerce to identify potential customers.
_____
POWERPOINT PRESENTATION

Develop a presentation that you might show to an investment banker to convince them that you should be loaned as much money as you need.  All the components above should contribute to this.  Make sure you include your spreadsheet in the presentation.  Slides that must be included: 1) Introduction 2) About the Company 3) Products and Services provided 4) Introductory Offer 5) Spreadsheet 6) Closing.  Don’t limit yourself to these six.  Use any additional information that will help you get funded.  You will present this slideshow to investors are part of your final grade.
Congratulations!!! You have now completed your portfolio.  After checking for errors, share each of the components with teacher for grading.

